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Safeguarding Children Policy 

(adapted from KSCB sample policy for volunteer organisations) 

 

 
Person(s) Responsible for the Policy: General Secretary 

Ratified by: General Committee 

Version number: v1.0 

Date approved: May 2024 

Next review date: September 2027 
 

This policy outlines intended procedures and describes some signs of abuse. It is based on a 
standard safeguarding document from Kirklees Safeguarding Children Board (KSCB). 
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Introduction 

The policy makes reference to, and is compliant with: 
 

• West Yorkshire Consortium Safeguarding Children Procedures (see link from Kirklees 
Safeguarding Children Board website at www.kirkleessafeguardingchildren.co.uk or go 
direct to the manual at: http://www.proceduresonline.com/westyorkscb/ 

 

• ‘Working Together to Safeguard Children’ (2015) 
 

• ‘What to do if you are worried a child is being abused’ (2015)  

Huddersfield Choral Society Commitment 

Huddersfield Choral Society has developed a Safeguarding Policy to cover any occasions 
that the Society is working closely with children and young people under the age of 18, for 
example, when working with Huddersfield Choral Youth Choirs (HCYC). HCYC has its own 
separate Safeguarding Policy which meets the requirements for volunteers and 
professionals working regularly with children and young people under the age of 18.  
 
For the purposes of this document, ‘child’ refers to any young person under the age of 18. 
 
Huddersfield Choral Society believes that every child, regardless of age, has at all times and 
in all situations, a right to feel safe and protected from any situation or practice that results 
in them being physically or psychologically damaged. 
 
This Safeguarding Policy is written and prepared with the above statement in mind, and as 
a means of giving guidance to all in respect of how to achieve the above by providing a 
secure and safe environment for all young persons to flourish and feel comfortable in. 

 
This policy should be used in conjunction with the Kirklees Children and Young People Service Referral 
and Response team or the Police Child & Public Protection Unit and the multi-agency code of practice 
‘Working Together to Safeguard Children’. 

 
(Children can only be safeguarded properly if the key agencies work effectively together).  
 
The core membership of Local Safeguarding Children Boards is set out in the Children Act 
2004, and includes local authorities, health bodies, the police and others. The objective of 
LSCBs is to coordinate and to ensure the effectiveness of their member agencies in 
safeguarding and promoting the welfare of children. 

http://www.kirkleessafeguardingchildren.co.uk/
http://www.proceduresonline.com/westyorkscb/
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Huddersfield Choral Society will meet its commitment to safeguard children through the 
following means: 

• Disclosure and Barring Service (DBS) Checks: 
o Two designated persons (one male, one female) will have current DBS 

checks and will deal with any concerns which may arise. 

• Awareness:  
o Ensuring that all key adults, committee members, HCS professionals and 

HCS members are aware of the problem of child abuse and risks to 
children.  

• Prevention:  
o Ensuring, through awareness and good practice, that HCS adults and 

others minimise the risk to children.  

• Reporting:  
o Ensuring that HCS adults, committee members, HCS professionals and 

HCS members are clear what steps to take where concerns arise 
regarding the safety of children.  

• Responding:  
o Ensuring that action is taken to support and protect children where 

concerns arise regarding possible abuse.  

In order that the above standards of reporting and responding are met, Huddersfield Choral 
Society will ensure that it: 

• Takes seriously any concerns raised.  

• Takes positive steps to ensure the protection of children who are the subject of any 
concerns.  

• Supports children and adults who raise concerns about children or who are the 
subject of concern.  

• Acts appropriately and effectively in instigating or co-operating with any subsequent 
process of investigation.  

• Listens to and take seriously the views and wishes of children.  

• Works in partnership with parents/carers and/or other professionals to ensure the 
protection of children.  

• All children, regardless of age, gender, disability or ethnic origin have a right to be 
protected from all forms of harm, abuse, neglect and exploitation;  

 
It is not the responsibility of members of Huddersfield Choral Society to decide whether or 
not child abuse is occurring, but it is their responsibility to act on any concerns and do 
something about it.  
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Designated Safeguarding Persons (DSPs) 

The Society will have two designated safeguarding persons who take on responsibility for 
child protection issues. The designated safeguarding persons are: 
 
Jane Sargent – 01484 685763; 07721 527166; jane.sargent@sky.com 
Chris Kneale - 07976 360802; manx@btinternet.com 

 

They have the knowledge and skills in recognising and acting upon child protection 
concerns.  

 

The role of the DSPs is to: 

• Ensure that the appropriate procedures are followed.  

• Ensure all key adults, committee members, HCS professionals and HCS members are 
aware of these procedures.  

• Ensure all know HCS members know to whom they must pass on their concerns.  

• Act as a source of expertise and advice within choir sections.  

• Co-ordinate action within the Society and develop an effective working relationship 
with other agencies where necessary.  

• Make referrals where child abuse is likely to occur, or is suspected or disclosed.  
 
It is not the role of the DSPs or the Society to carry out investigations into whether or not 
abuse has occurred. 
 
Photographs of the DSPs will be displayed on the HCS website so that all members know 
who they can contact. 
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Procedures 

All key adults, committee members and HCS professionals working with the Society are 
issued with a copy of the Choir’s Safeguarding Policy. All members will receive a copy of the 
HCS Safeguarding summary and a copy of the full policy document will be available on the 
HCS website. 

 

If a member is under the age of 18 when they are invited to join the Society, signed consent 
must be sought from parents for the young person’s membership of the Society. Parents 
will be informed of the Society’s duties and responsibilities under the Child Protection 
Policy. 

 

When the Society accepts engagements outside Huddersfield which require one or more 
overnight stays, under age members will not be able to participate unless accompanied by 
their parent or carer or a chaperone nominated by the member’s parents or carers. For any 
engagements outside Huddersfield which do not involve an overnight stay, parental 
consent will be required for travel and participation in the performance. 

 

Visitors who are under the age of 18 are welcome to attend rehearsals if accompanied by a 
parent, carer or a responsible adult who has been named by the young person’s parent or 
carer. 

 

HCS programme sellers are sometimes under the age of 18 and work away from the direct 
supervision of the Society on concert nights. To ensure that they have appropriate care and 
supervision, the leader of the team will be DBS checked and is expected to report any 
safeguarding concerns to HCS DSPs using the contact details given above, at the earliest 
opportunity. In the event of serious concerns a report should be made immediately to 
Kirklees’ Referral and Response Service on 01484 456848. Outside of office hours contact 
the Emergency Duty Service on 01924 414933. Alternatively use the NSPCC Helpline: 0808 
800 5000. A report should then be made to the HCS DSPs. 

 

Identifying child abuse and what to do if abuse is suspected  

The term ‘child abuse‟ is used to describe various ways that a child can be harmed or 
mistreated. Abuse can happen anywhere and at any time but research indicates that the 
perpetrators of abuse are likely to be known and trusted by the child.  

 

Child abuse is generally split into four categories - physical, neglect, sexual and emotional:  
 

Physical abuse  

This may involve hitting, kicking, shaking, throwing, squeezing, suffocating, drowning, 
burning or biting the child. Giving the child alcohol, drugs or poison are also forms of 
physical abuse. Physical harm may also be caused when a parent fabricates the symptoms 
of, or deliberately induces, illness in a child.  
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Neglect  

Neglect is the persistent failure to meet a child’s basic physical and psychological needs. 
This may include the failure to meet a child’s basic needs, like food, shelter, warm clothing 
or medical attention. Neglect may occur during pregnancy as a result of substance misuse 
and is also the failure to provide adequate supervision (including leaving children with 
inappropriate carers).  

Sexual abuse  

Sexual abuse involves forcing or enticing a child to take part in sexual activities, including 
prostitution, whether or not the child is aware of what is happening. Activities may involve 
penetrative and non-penetrative acts or non-contact activities such as involving children in 
looking at, or in the production of pornographic materials, or encouraging children to 
behave in sexually inappropriate ways. Sexual abuse includes grooming a child in 
preparation for abuse, for example, via the internet.  

Emotional abuse  

Emotional abuse is the persistent emotional ill-treatment of a child such as to cause severe 
adverse effects on a child’s emotional development. This may involve a lack of love and 
affection, telling a child they are worthless, serious bullying or being constantly shouted at. 
Emotional abuse also occurs when the child is valued only insofar as they meet the needs 
of another person, when the child is overprotected and unable to explore and learn on 
their own or when they witness the ill-treatment or abuse of another (including domestic 
violence), or animal cruelty. Other examples are serious bullying, including cyber bullying, 
making fun of what the child says or how they communicate.  

 

Possible signs of abuse include:  

• Unexplained or suspicious injuries such as bruising cuts or burns, particularly if 
situated on a part of the body not normally prone to such injuries or the explanation 
of the cause of the injury is ill-fitting.  

• The child discloses abuse, or describes what appears to be an abusive act.  

• Someone else (child or adult) expresses concern about the welfare of another child.  

• Unexplained change in behaviour such as withdrawal or sudden outbursts of 
temper.  

• Inappropriate sexual awareness or sexually explicit behaviour.  

• Distrust of adults, particularly those with whom a close relationship would normally 
be expected.  

• Difficulty in making friends.  
• Eating disorders, depression, self-harm or suicide attempts.  

What to do if abuse is suspected  

If any member of Huddersfield Choral Society suspects abuse is taking place they should 
immediately inform the Designated Safeguarding Person/s named above who will decide 
whether or not to take the matter further. A log of the concern must be kept. (See sample 
concerns log).  

 

If it is felt that further investigation is required in order to keep the child safe then the 
matter must be referred to Kirklees Children’s Social Care. Children’s Social Care may be 
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contacted at any time for advice and consultation. In the event of a referral to Children’s 
Social Care all relevant information must be shared, including copies of correspondence, 
log of previous concerns and notes of dialogue. The Data Protection Act is not a barrier to 
information sharing where doing so is necessary to safeguard children.  

 
In the event that the Designated Safeguarding Person/s are not available or contactable 
this should not delay action being taken to protect a child. Any member of Huddersfield 
Choral Society may contact Children’s Social Care direct to raise their concerns.  

 
The contact number for Kirklees Children’s Social Care, Children’s Services Duty and Advice 
Team is 01484 456848. (Monday to Friday 9am – 5pm) If the child or young person is 
disabled the same number should be used.  
 
Outside of office hours contact the Police.  

 
If there are any concerns about the immediate safety of a child then the police must be 
contacted without delay.  

Allegations against staff  

Any suspicion that a child has been abused by a paid professional or a volunteer must be 
reported to the Designated Safeguarding Person/s, who will take such steps as considered 
necessary to ensure the safety of the child in question and any other child who may be at 
risk.  
 
The Designated Safeguarding Person/s will refer the allegation to Children’s Social Care 
who may involve the police, or will refer directly to the police if out of hours. 
 
Children’s Social Care and the designated safeguarding officer will liaise with the Local 
Authority Designated Officer (LADO) whose responsibility it is to:  
 

• Provide advice and guidance;  

• Liaise with the police and other agencies;  

• Provide assistance in discussions regarding suspension and referral to the 
Independent Safeguarding Authority (ISA).  

 
The LADO can be contacted through Kirklees Child Protection and Review Unit on 01484 
221000. Contact should be made within 24 hours. The parents or carers of the child will be 
contacted as soon as possible following advice from Children’s Social Care and/or the 
police.  
 
If a Designated Safeguarding Person is the subject of the suspicion/allegation, the concern 
must be made to the President or General Secretary of the Society who will work with the 
other DSP and refer the allegation to Children’s Social Care.  
 
Where there is a complaint against a member of staff there may be three types of 
investigation:  

• A criminal investigation  
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• A child protection investigation  

• A disciplinary or misconduct investigation  
 

The Local Authority Designated Officer (LADO) in Kirklees can be contacted on 01484 
221000 through the Child Protection and Review Unit.  

Internal Enquiries and Suspension  

The Designated Safeguarding Person/s will, together with the Chair, General Secretary and 
Choir Secretary, make an immediate decision about whether any individual suspected of 
abuse should be temporarily suspended pending further police and Children’s Social Care 
enquiries.  
 
Where an individual is suspended it is advised that other professionals / volunteers should 
have no contact until enquires have concluded.  
 
Irrespective of the findings of Children’s Social Care or police enquiries the organisation will 
assess all individual cases to decide whether a member of staff or member can be 
reinstated. The welfare of the child should remain of paramount importance throughout.  
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Additional related policies  

All members of Huddersfield Choral Society will receive a copy of the Safeguarding 
summary and be made aware of where the full Safeguarding Policy is available. 

 

The Society has consulted with the committee of HCYC to create policies which work 
together to safeguard all those involved with the organisations who might be considered to 
be at risk. 
 
This policy has been formally agreed and adopted by the committee of Huddersfield Choral 
Society. This policy will be reviewed annually by the committee who are also responsible 
for the implementation of this policy.  
 
Signed:  
Position:  
Date:  

 
KSCB recommends that the Safeguarding Children Policy is reviewed at least annually. 
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Key contact information 

Children’s Social Care     
Referral and Response Service   
Duty Social Workers: 01484 456 848 
Out of Hours 
Phone the Police on 101 or 999 if necessary 

 

Useful websites, guidance documents, training materials 

Websites 

Kirklees Safeguarding Children Board www.kirkleessafeguardingchildren.com  

Changes to DBS and Barred List Checks 

 

http://www.kirkleessafeguardingchildren.co.uk/external-resources.html 
https://www.gov.uk/disclosure-and-barring-service-criminal-record-checks-referrals-and-
complaints#referrals-and-barring  

http://www.kirkleessafeguardingchildren.com/
http://www.kirkleessafeguardingchildren.co.uk/external-resources.html
https://www.gov.uk/disclosure-and-barring-service-criminal-record-checks-referrals-and-complaints#referrals-and-barring
https://www.gov.uk/disclosure-and-barring-service-criminal-record-checks-referrals-and-complaints#referrals-and-barring
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Safeguarding Policy 

Summary for key persons, committee members, HCS professionals and all HCS 
members 

What should I do if a child* tells me s/he is being abused? 

Always 

• Stay calm - ensure the child is safe and feels safe.  

• Show and tell the child that you are taking what s/he says seriously.  

• Reassure the child and stress that s/he is not to blame.  

• Be honest; explain you will have to tell someone else to help stop the alleged abuse.  

• Make a note of what the child has said as soon as possible after the event. Be factual 
in your account of what the child has said.  

• Maintain confidentiality - do not tell anyone who does not need to know.  

• Inform the Designated Safeguarding Person/s of the disclosure immediately, if s/he 
is not available inform an Officer of the Society 

Never 

• Rush into actions which may be inappropriate  

• Make promises you cannot keep.  

• Interrogate the child.  

• Show shock or disbelief.  

Designated Safeguarding Persons: 

Jane Sargent – 01484 685763; 07721 527166; jane.sargent@sky.com 
Chris Kneale - 07976 360802; manx@btinternet.com 
In the event that the Designated Safeguarding Person/s are not available or contactable this should 
not delay action being taken to protect a child. Any member of Huddersfield Choral Society may 
contact Children’s Social Care direct to raise their concerns.  
 
The contact number for Kirklees Children’s Social Care, Referral and Response Service is 01484 
456848. If the child or young person is disabled the same number should be used. Outside of office 
hours contact West Yorkshire Police on 101.  

 
This policy will be reviewed annually or when there is a change of Designated Safeguarding 
Persons. The date of the most recent review is on the title page 

 

*For the purposes of this Safeguarding Policy a child is defined as a young person who has 
not yet reached their 18th birthday  
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Safeguarding Concerns Log 

Date of completing form: 
 
 

Time of completing form 

Your name (please print): 
 
 

Your position in HCS: 

Your signature: 
 
 

 

Record all the facts that you know about the alleged incident as factually as possible: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 


